
Instructions for completing CSU/OSI Annual Equipment Service Record 

Completion and submission of this document is the responsibility of the individual diver. 

In the first (top) section, fill out your name and phone number, make, model and serial number for each 
piece of equipment. Some items, (e.g. SPG, Depth Gauge) may not have a serial number – if you don’t 
have one put “n/a” in the field. Don’t leave any field empty. Do not rely on the dive shop or service 
technician to do this for you. 

As you may be using the same set of equipment for several years, after you’ve filled out this basic 
information, keep a master copy for future use. This will save you the trouble of filling out these fields 
every year. Keep receipts for new dive gear and note the purchase date(s) on the form. Some 
manufacturers will provide free parts as long as you stick to the service schedule and keep good records. 
This can save you a fair amount of money over time. 

The balance of the document should be filled out ,completely, by the dive shop or service technician – 
again, there should be no empty fields. 

In the second section, regulator testing, each column should be completed and “yes or no” under 
rebuild should be ticked as described below – a sample of each is attached. 

Test Only: Each column should be completed and “yes or no” under rebuild should be ticked. 

Manufacturer Required Service: The first column may be crossed out - there’s no need for 
incoming testing if service/rebuild is required per the manufacturers specifications. The rest of 
the columns should be completed and “yes” under rebuild should be ticked. 

New Equipment: Each column should be completed and “no” under rebuild should be ticked. 
You must provide receipts in your name as proof of purchase date for new equipment. 

In the third section, all of the appropriate boxes should be ticked off (see samples). 

Forms that are incomplete, or filled out incorrectly, will be rejected – save yourself return trips to the 
dive shop by reviewing the form before you leave. 

It’s recommended that you provide a copy of these instructions to the shop/technician. If they have 
additional questions, they can contact the Dive Office using the  information provided below. 

Darrell Montague 
Dive and Boat Safety Officer 
California State Universities, Ocean Studies Institute 
Southern California Marine Institute 
820 S. Seaside Ave
Terminal Island CA 90731
626-399-3308
Darrell.Montague@csulb.edu
www.scmi.net
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